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1. O6mue rloJroll(eHl{fl .

1.1. floloNenve o6lloloNenve oO apxl4Be MyHlIIIHrIaJIbHofo aBToHoMHoro AorxKuJrbnur u

o6pa:onareJrbHoro yqpe)K.qeHr{fl fopo4a HuxHeBaproBcKa AercKoro caAa J\b 21

((3Be3AorrKa) (Aanee llonoxeHr4e) pa3pa6orano Ha ocHoBalvu (De4epanrHoro

3aKoHa or 22.I0.2004l,lb 125-@3 (06 apxIdBHoM AeJIe n PoccuficKofi @e,4epaquu>>,

rpr{Ka3a Pocapxuna or II.04.20I8 ro,qa J\t.l 42 <06 yreepxcAeHlrl{ npl{MepHoro

lloloxenus, 06 apxrrBe opfaHu3arlula)), npl{Ka3a MznzcrepcrBa Kynbrypbl P@ or

31.05.2015 }lb526 06 yrBepxAenvrvnpaBkrn opfaHLI3arII4I4 xpaHeHI'If,

KoMrrJreKToBaHH.f,, y.reTa 14 LrcrroJrb3oBaHvrr AoKyMeHToB ApxunHoro Sou4a
Poccnficnofi (De4epaquu 14 ApyrlIX apxHBHbIX AoKyMeHroB B opraHax

ro cylap cTBeHHOfi BJracrlr, op raH ax Me crnoro caMoynp aBJIeHI,Ifl I4 opraHLI3 aIIIafl X))

1.2. Hacrosqee lloflolKeH?re perJraMeHrrrpyer rlop.f,AoK H opraHll3allHro xpaHeHrl{

AOKyMeHTOB apXLrBa, O[peAeJr.rrer BeAeH]Ie [Op.trAKa yrrera AoKyMeHTOB apXLIBa

opfaHr43arlr,lv, pa3brcHreT llopfl,qoK KOMIIJIOKTOBaHI,IO ApXr/.BA OpraHu3aI[krv,

orrpeAeJrseT opfaHr,r3arlnro I4orroJrb3oBa[ufl. AOKyMeHTOB, p€l3b.trcHfeT IIOp'AOK

nepeAaqn AoKyMeHTOB B apxr4B opfaHu3allull ilpn peopfaHI43aIIUU VIIrLI

nuKB[Aarlr4r4 Opf aH kr3alryrvr, cMeHe pyKoBoAHTeJIfl , Onp eAenteT oTBeTCTBeHHOCTb 3a

I4cIIoJrHeHlae HopM 3aKoHoAaTeJrbcTBa B MyHllIII4naJIbHOM aBTOHOMHOM

AoruKoJrbHoM o6pa:onareJrbHoM yrrpex{AeHzl4 ropoAa HIaNneraproBcKa AercKoro

caAa N 21 <3nea4oqKa) Aarlee ( opraHlzaaqufl ).
1.3. IlonoxeHr4e 06 apxr{Be opfaHr{3arlur{ yrBep}KAaerCr pyKoBoAr{reJIeM OpmHI43aII}II4

lr [p]rHgMaerc.rr Ha o6uleM co6panuu pa6orHrKoB opfaHtl3allJ/.Id,

1.4. Cpor AeficrBr,rr rroJrol1eHnr. He orpaHuqeu. lloloxeHl{e 4eficrnyer Ao rrpulJflTtrfl

HOBO|O.

2. Oprannsaqus xpaHeHqff AoKyMeHToB apxIIBa op1aH1a3alluu

2,L ,,{oxyruenTbr, o6pasyroqvrecs. B AeflTeJIbHocrI{ opraHI43a\I/IV, cocraBJltlor apxuB

opfaHLI3aIII4ll
2.2. Cos,4aHze apxvrBa opfaHLr3arl?Ir4 OCyqeCTBJIfleTC.[ rIyTeM CocTaBJIeHU{

- HoMeHKirarypbr.qe[, QopMr,rpoBaHux ra oQopMJIeH[.a AeJI Ha ocHoBe HopMarI{BHbIX

rrpaBoBbrx aKToB Poccuficrofi @e4epaqzu, neper{Hefr TI4tIoBbIX apxLIBHbIX



AOKyMeHTOB C yKa3aHI,reM cpoKoB plx xpaHeHl4fl, yrBepx.qaeMbrx B COOTBeTCTB?ILI

c IVHKTOM 3 Cra$U 6 @e HOfO 22 oxrs6os.2004 125-(D3

"06 aDXr,rBHoM .treJle B Pocc (De v", H nepevHefi .4OKyMeHTOB,

o6pa^:yroqvrxcfl" B rrpoqecce Aef,TenbHocrl{ opraHnsar\nv, c yKa3aHHeM cpoKoB

xpaHeHLIfl.

2,3. Apxus opranr{3arllrra co3AaH Air.[ xpaHenvrfl. AoKyMeHroB, o6pa:yoqvxcfl' B ee

AegTeJIbHOCTr4, A TaKXe 3aKOHrreHHbrx AeJIonpou3BoAcTBoM ,{OKyMeHTOB

npaKTnqecKoro Ha3HaqeHr4fl, vrx or6opa ll yrlera.
2.4. Apxns opraHr{3arlvn ocyrlecrBJr-rrer xpaHeHue, KoMTIJIeKToBaHLIe, y'Ier 14

rlcrroJrb3oBaHr{e [ocro.rruHbrx AoKyMeHToB rI BpeMennux (cnnure 10 ner) cporon
xpaHeHrrfl, B ToM quclte ilo [Irr{HoMy cocrany, o6pa:oBaBlrrl4xcfl B Ae.areJlbHocrll
yqpexAeHr4fl, a TaKlKe rroAroToBKy AoKyMeHTOB K [epeAarle Ha rlocTo.'IHHoe

xpaHeHple B Myullllrlualruufi rop oAcKo fi. apxun.

2.5. [orcyvreHru opraHr{3arllrr4 LrMeroqr4e Hcropl4rlecKoe, KyJlbrypHoe, HayqHoe,

coqEa[bHoe, 3KoHoMprqecKoe H IroJII,tT[IIeCKOe 3HarIeHI4e, COCTaBJIflIOT

o6sgarenbHyro MyHrlrlu[EurbHyro rracrb ApxraaHoro Sou4a r. HnxneBaproBcKa.

,{o uepe4arrul;.a MyHr{rlurriurbHoe xpaHeHr{e AoKyMeHTbI xpaH.arcfl B oprauvr3arlvu

Opranusaqnx o6ecnequBaer apxprs Heo6xoArIMbIM noMerlleHuena, o6opyAoBaHlleM.

Apxun oprauu3 aU Lrr4 u.axo 4krr c fl, B orAeJrbHoM IIoMeITI eHtrk\ Koropo e co orB ercrByer
BceM Tpe6oBaHprflM, rrpeAb.trBJr{eMrrM K noMeIrIeHHro apxllna (upanura N1526)

o6ecue.runaer coxpaHHocrb, frer, or6op, ynoptAotleHue vr

AoKyMeHToB, o6pasyroqvxcfl. B ero Ae-areJIbHocrI'I. B cJlfrae

2.6.
2.7.

JrrKBr{Aarruu (peopfanu3aunu n Qopvre [pr{coe4uneHnr) opraHI,I3aIII4.n flepeAaer

2.8. Oprauusaqur
I{CIIOJIb3OBAHLIC

gTrr AoKyMeHTbr opraHr43arlzH-npaBorrpeeMHlrKy)uIrvr B MyHI4II[nalrHufi apxl{B

2.9. flpur<asorvr pyKoBoAlrreJr.rr Ha3Harraerc.tr orBercrBeHHoe JIHIIo 3a opraHu3allnro

xpaneHr4r AoKyMeHToB apxrlBa opraHr{3aIIHI{. O6gsauHocrl4 orBercrBeHHoro JII{IIa

ro opraHr{3aquu pa6orrr rro xpaHeHurr. AoKyMeHToB B apxuBe orIpeAeJIeHbI B

AoJrxHocurofi ?IHcrpyKIII{u.
2.10. OrsercrseHHoe JrHrIo sa opraHuT3ardraro xpaHeHllt .4oKyMeHToB apxvrBa

rrpeAocraBJrrer orrrer 3a xaleu,4apimrfi foA pyKoBoAI4TeJIro o csoefi pa6ore

exeroAHo go 20 tHBap.a cJleAyroqero 3a orqerHhrM neprroAoM.

2.IL XpaHeuue AoKyMeHToB vr nx apxr,rBr4poBaHue [pol43BoAvrrcfl. no rIoApa3AeJIeHHflM.

OrsercreeHHbre Jrr4rla 3a cAar{y AoKyMeHToB B apxnB 14 xpaHeHLIe apxI4BHbIX

AOKyMeHTOB HeTTOCpeACTBeHHO B rrOApa3AeJIeHI4flX OIIpeAentIoTc-[ B cooTBeTcTBvIvr

c rrpr{Ka3oM pyKoBoAnTeJI.g.

3. Y.rer AoKyMeHToB apxuBa opraHu3aIILIH

3.1 Vuery rroAJrexar Bce xpaHflulvrecfl. B apxl{Be opraHI43aUHI4 AoKyMeHTbI, BKrloqat

AoKyMeHTbr rro rlaqHoMy cocraBy pa6ornr,rxoB I4 BocnI{TaHHIlKoB opraHu3allvrr4, Kofrvrkr

AoKyMeHToB, orrpeAeJrflrorrlr{x HoMeHKJrarypofi 4en opraHrr3aqun. XpaHeHI,Irc noAJIexaT LI

ollucu AeJI, AoKyMeHToB.
3.2 OcnoBHbrM?r e,qLrHLrrIaMH yrrera apxlrBHbrx AoKyMeHToB .rIBJI.gIorcfl.: apxr4nHufi 0oHA;
eAI4Hr4rIa XpaHeHI4t - AeJIO, 3iIeKTpOHHOe .4eIIO.

3.3. EArasnqau xpaHeHr{.f, rrpucBarlBarorc.lt yrlerHble HoMepa, .nBrflrolquec.s qacrbro

apxuenoro nuQpa. Cne,qenux o cocraBe eAI4HI4II xpaHeHllfl 14 tIX KorllqecrBe

Snrcupyrorcr B yrrerHbrx AoKyMeHrax apxlrBa. ApxunHufi Irru$p (o6osuaueHue,



HaHoclrMoe B JreBoM Hrr)KHeM yrJry Ha KaxAyro eA[Hr{qy xpaHeHI4rI B IreJIflx o6ecueqe'us

yqera rr r4AeHTrrsnrcaqran) cocrour r43: HoMepa apxrrBHofo souAa; HoMepa orr{c' A.JI,

AoKyMeHToB; HoMe pa eAr4;1vrIIbI xpagenux. ApxusHrrfi urusp sJIeKrpoHHbIX AoKyMeHToB'

xpaHrrMbrx na o6oco6nenn'x oJreKTpo'Hbrx HoclrreJlflx, yKa3brBaercJl Ha BKJIaA'IIIT.'

BJToXeHHoM B Qyrnrp HoclITeJIfl. Apxunugfi uIIIop 3neKrpoHHbIX AoKyMeHToB'

xpaH[Mbrx " r"6op*urt"otn"ofi cucreMe apxIIBa' fBJIfleTcs o6ssareJlbHblM 3JIeMeHTOM

ortvrc altrfl . ronrefi nep a 3 JIe KTp o HH o f o Ao KyM eHT a'

4. KorvrnJreKToBaHHe apxrrBa opraHrl3all[u

4.1. [oryMeHrbr apxrrBa opfaHI,I3aIIkrtr vrAOKyMeHrbI BpeMeHHUx (cnsrue 10 rer) cporon

XpaHeH}Ig, B ToM qucJle IIo II4qHoMy cocTaBy coTpyAHI4KoB v| Boc[I4TaHH}IKoB'

flepeAa}oTc'BapXI4BopraHl,lgatfflv|HepaHee'qeMllepe3OAI4HfoAIIHeIIo3AHee'qeM
qepe3 TpI{ foAa IIocJle 3aBeplueHhrs' neil B Aeno[poI43BOACTBe'

4.2. ,[ena BpeMeHHbIX (Ao 10 JIer BKJIIoqI{renrno) cpoKoB XpaHeHI4{ B apxl4B He

lepeAaroTcfl. osu xpaHtTot B cTpyKTypHbIx IIOApa3AeJIeHI4tX OpfaHI43aII[?I vr I]o

ucTeqeHI4I{ cpoKoB XpaHeHI{,{ [oAJIeXaT yHI4I{TO}KeHLIIo B ycTaHoBJIeHHoM nopr4re. B

r{cKlroqureJrbHbrx cnyqarx ,,o peureHr{ro pyKoBOA}ITenf, opfaHr43arlvu reila BpeMeH'brx

(ao 10 ner "on.""tenruo) 
cpoKoB xpaHeHl{t nepeAalorc{ B apxl4B opraHI{3aIII4rI ''o

orII4CtM AeJI, IOKyMeHTOB I4JIll fIO HOMeHKJIarype AeJI'

4.3 .B apxr{B OpraH?I3aIILtI4 IIOCTyIIaIOT AOKyMeHTbI' B cooTBeTcTBVM CO CpoKaM}I

xp aH eHI{f o rlp e Ae JIfl eMbIMll H oM eHKJI aryp o fi Ae JI op r aH v3 ar\fiLr"

-3aKoHqeHHbIe,{eJIonpo[3BoAcTBoMrIpeXAeHI4fl,qoKyMeHTbIflocToflHHoro
xpa'eHrrfl, o6pa^:oBaBrrr'ecfl IIO pe3yilbTaTaM AetreJIbHocTlI cTpyKTypHbIX

roAPa3Aerreuuir',
- AOKyMeHTbT BpeMeHHOTO (cesture 10 ner) cpoKa xpaHeHl{fl' neo6xoAl4Mble B

rlp aKTuqe cnoit Aef reJIbHo crll ;

-AoKyMeHTbIIIoI}IqHoMycocTaBycoTpy,AHIIKoBIIBocnI{TaHHI{KoB;

5. . Opranu3allrlfl rlcnoJrb3oBaHrlfl AoKyMeHToB

5.1[ocryllKAoKyMeHTaMapXI4Bapa3penaeTcf,cJIHI{HofoyBeAoMIIeH}IflpyKoBoAI,ITeJIg
r4 oTBeTCTBeHHOfO JILIqa 3a opraHI',I3aIII4IO XpaHeHI4f AoKyMeHTOB apxlllBa'

5.2, flopr4or IIpeAocTaBJIeHI4f, uusopuaqnu, AoKyMeHToB wxl4Ba Qusrauecr<uu,

IopuAI{rIecKI,IM JILIqaMI{ I{ CTOpOHH?IM OpfaHu3aul',IflM OIIpeAeJIfleTct B COOTBeTCTBIII c

noJrxrHocurofi uucrpyrquefi oTBeTcTBeHHOfo JILIIIa 3a xpaHeHl',Ie AoKyMeHTOB Apxt Ba

opraHl{3aql4u.

6. Ilepe4aua AOKyMeHToB apxIIBa opfaHI{3aIIuII npn peopraHlI3all[u trJrlr

JrlIKBrrAaIIrI[ OpIaHrI3aIIrIH t CMeHe pyKoBOArITeJrfl

6.1 flpn peopragr{3gglrv r4rrvr rrvrKBvr&at zlv opraHl43alr}Il4 lepeAaqa 14 Aanlnefiuree

r{crroJrb3oBa'r{e AoKyMeHToB peopm'r4:yeviofi vrv TII4KBI4A}Ipyevrofi opraHI{3aIIulI

ocyulecTBJrfleTctr B COOTBeTCTBI{I{ c 3aKOHOAaTeJIbOTBOM Poccuficrofi (De4epaquu'

flepe4aua ,4oKyMeHTOB JII{KBI4,qIapyerVlofi opraHI{3aIII4lI BXOA}IT n o6'ssaHHOCTb KOMIICCUU'

o6pa^:onaunofi AJrfl [epeAaqu Aen 14 r.MyrrlecrBa. flpu Jr?rKBHAarr?rr4 oprauuaaqrafi

rrcrorrHr{KoB KoM[JreKToBaH]rfl rocyAapcrBeHHblx (n'lyHuqunalnurtx) apx]IBoB' B cocraB



JIrrKBuAarIr{oHHofi KoMuccrr' BKrlroqaercfl rlpeAcraBureJlb rocyAapcrBeHHoro

(vryHnqunansuoro ) aqxvrBa.

i.t flpu cvreHe pyKoBoA?rreJrs apxl{Ba opraHl{3aquu (nwga, orBercrBeHHoro 3a apxr4B

oprur"=uqun) upneM-[epeAarra AoKyMeHTOB ApxvTBa, OcyuIecTBJIseTC'tr rro aKTy'

7. OtnetCTBe11HOCTb .11I,II5 SaHI'IMaIO[trnxC.fl SOpn'rnpOBaHI'Ie II ]qerOnn apxllBlrblx

Aen
T.L OrsercrseHHocTb sa HaAJIeXaIqee v cBoeBpeMeHHOe xpaHeH[e AOKyMeHTOB

apXvIBaopfaHl{3allunnpeAycMoTpeHHbIXHacToflIII}IMIIoJIoxeHI4eM'HeceTJI}Iqo,
oTBeTcTBeHHOe 3A OpfaHI43aI{ruO XpaHeHI{t AOKyMeHTOB ApXnBa apxl{B' B

ycraHoBJIeHHOM 3aKOHOAareJIbcrBoM P(D nopxAre'

7.2 IIuUao orBercrBeHgbre 3a SopnrHpoBaHl4e apxl'lBHblx AeJI B crpyKTypHbIX

noApa3'{eJIeHIIfX,BcooTBeTcTBLIVc[pI4Ka3oMpyKoBoAHTeJIfl,oTBeIIaIoT3a
coxpaHHocrb l1 cBoeBpeMeHHyro nepeAar{y.qeJI B apxl4B'

7.3 3a yrpary u [opqy AoKyMeHroB apxl4Ba opraHl43aUr4vr Boe .qoJlxHocrHbre JII'IUa

HecyT 
'TB.TCTBeHHOCTI 

B COOTBeTCTBIII{ C 3aKOHO,AaTeIIbCTBOM POCCUfiCT<Ofi

@egepaquu.

7.,{elonpolr3BoAcrBo.

g.1. B coorBercrBT4vr c HopMarlrBHbrMH AoKyMeHrauu Poccuficrofi @e4epaquu,

perJraMeHTIIpyIoqI,IMI{ r1op.l,{oK opfaHII3aIII4I4 pa6orrt apXLIBa opraHI43aIIlI?I

?rcloJrb3yroTcf, ece HeoSxoAr4Mbre yrreTHble Qopurt, aKTbI, Oflllcll.

8.2. O6pa:qrr ,qoKyMeHroB OIIpeAeJI-rIOrCf, AOJIIKHOCTHOfi UHCrpyrquefi

oTBeTcTBeHHofo JII{qa 3a opraHu3alllllo xpaHeHu.tr AOKyMeHTOB apxlaBa II yTBepxAaeMble

[pI{Ka3OM pyKoBoA}lTeJIf .

flor oxen ue P asPa6oraJl
/(Degopona E.f../crreuuaJlllcr OK


